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Li-Ming Yearbook Guidelines

12" GRADE PT MEETING| In the beginning of the 12" grade fall semester, during the
Parent-Teacher meeting, one or two 12" grade student(s) and their parents can volunteer (or
are assigned by the teacher) to be the Chief Editors for the Yearbook. The Chief Editors
must commit to this task, and be aware that it will occupy a big chunk or their time and effort
during the year.

IALL GRADUATES and CHIEF EDITORS| The Chief Editors and all graduates should use
Microsoft Word (2003, 2007, or 2010) to finalize the work. Other software is not
recommended.

IALL GRADUATES and CHIEF EDITORS| Each graduate is required to submit a
mandatory page that includes a recent portrait and basic personal information (see the
template on Page 10 below) along with their Chinese graduation speech. A second self-
designed page (with pictures of family and/or Li-Ming activities and friends) is optional.
Please leave at least 0.5 margins on the left and right sides.

IALL GRADUATES and CHIEF EDITORS| Please adjust the pixels of each photo.
(Dragging a photo’s corners to make it smaller in Word will not change the pixel size.
Large-size photos produce huge document size and may not print any better.) A “1200
pixels by 1800 pixels” photo can produce very nice 4x6 prints. Smaller photos should be
adjusted accordingly.

ICHIEF EDITORS| The Chief Editors’ task includes:

(@) Collect all other classmates’ page(s) before their graduation in May.

(b)*Compose pages that include 12™ grade class activities, with selected photos to cover all
classmates. Events of interest include Chinese medicine/acupuncture, tea ceremony,
Lunar New Year’s emcees and performances, and the graduation ceremony (see the
template on Pages 9, 16, 17 below).

(c)*(Optional) The Chief Editors can also contact room parents from the previous years to
obtain pictures from the P3, P4, K-11™ Grades (see the template on Pages 14, 15, 19
below).

*Total number of pages for (b) and (c) combined should not exceed 10. There is no
need for a page of “Table of Contents” nor ““Section Title” pages.

(d) Distribute the published Yearbooks to each graduate.

ICURRICULUM DEPARTMENT] The five graduation speech scripts need to be collected no
later than the graduation ceremony. MS Word files are preferred.

ICHIEF EDITORS| The Yearbook MS Word file(s) should be e-mailed to the Curriculum
Department, Ms. Li Wang (liwang168@gmail.com), by the end of May.




ICURRICULUM DEPARTMENT] Li-Ming’s teachers and the Curriculum Department will
try their best to include all other portions listed in the template below. They also have the
rights to make minor adjustments to improve the final product’s quality, including
enlarging/shrinking the photos and graphics, re-arranging and re-sequencing pages, and
correcting words, punctuation, and spacing of the Chinese/English articles. Total pages will
be adjusted between 45 and 55 pages.

ICURRICULUM DEPARTMENT] We recommend that the Yearbooks be finalized, printed,
and bound during the early summer of the year they graduate. From year 2013 on, the
Curriculum Department will only issue the soft copy (in .pdf format) of the yearbook and post
it on li-ming.org for browsing and sharing.

PARENTS | If parents wish to produce and pay for hard copies, the previous experience of
printing and binding is listed below for your reference:

The Yearbook should be printed in full color. The content pages can be printed double-sided.
The paper specifications are as follows (They can be purchased locally from Staples or

Office Depot:
Content pages: 28 Ib, 98 brightness "color laser" paper - $11.49/500 sheets
Cover pages: 67 Ib, light color cover stock - $11.99/250 sheets

Collate the pages of the yearbook with back cover facing out. Cross-stacked the yearbooks
in a box. Binding of the yearbooks should be similar to the following pictures.

The binding service can be obtained from Office Depot on Shady Grove Road,
Gaithersburg, MD

(The service includes 2 stapling on each copy and a dark-color binding tape on the front
and back cover. The binding cost for 35 copies, after the bulk discount, will cost around
$70 including tax. The binder can finish the work within a day or two. )

The Yearbooks can then be distributed to each graduate by the middle of August, before
they leave for colleges.

A template of the yearbook is provided below.
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A Picture of Graduation Ceremony
Invitation Card Signed by All Graduates
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Board
Chairperon’s Board Chairperson’s
Podium Picture Speech
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Rep’s Podium
Picture

B

l___bEﬂ"‘?@»’ff’P?'%? < RAF 0 AN
XXX o
FANRLED et v i 2
ZEAWB oL



@ BEAXE XXX B AL

FREANPHBELA 2 BARE o F A
B AT G A PR B P

A BCtS BB E A PR § S 454 o Aok B
L ipd phfrEgAph®p > S atipp
EI N R Lt A

HAE§ AR B T

Graduate Rep’s
Podium
Picture




£ L+ KK XXX EHRT

Graduate Parent’s
Podium
Picture
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Graduates
Podium Pictures / Qutdoor Portraits
(1 — 4 pages)

Graduate #
Podium
Picture

Graduate #1
Podium
Picture

Graduate #
Podium
Picture

Graduate #3
Podium
Picture




Graduation Ceremony Pictures (2 — 4 pages)
Ceremony Ceremony
Picture #1 Picture #2

Ceremony Ceremony Ceremony
Picture #3 Picture Picture
#4 #4

Cake Picture
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Graduate#l ¥ < 4+ ¢
English Name (mandatory)

Graduate #1
Birth Date:
High School: Picture
College:

Years at Li-Ming:
Hobbies:

10 years later:

Favorite quote:

Add Graduation Speech here:
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Graduate #1
Self-Designed
Page (optional)
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Graduate#n » < 4+
English Name (mandatory)

Graduate #n
Birth Date:
Picture High School:
College:

Years at Li-Ming:
Hobbies:

10 years later:

Favorite quote:
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Graduate #n
Self-Designed
Page (optional)
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P3, P4, K-10" Grade
Li-Ming Pictures and
Descriptions
(1-3 pages)
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11" Grade’s
Activities
Pictures and Descriptions
(1-2 pages)
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12" Grade’s
Activities
Pictures and Descriptions —
Chinese Medicine and
Tea Ceremony
(1-2 pages)
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12" Grade’s
Lunar New Year Emcee
Pictures (2-3 pages)
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12" Grade “Chinese Poems” for each graduate
(1 — 3 pages)
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Other Memorable
Subjects
(optional)
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Li-Ming Chinese Academy
P.O. Box 10663
Rockville, MD 20849-0663
www.li-ming.org
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