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Guidelines for Li-Ming Chinese Academy Roomparents

|. 2 % % & Maintain Class Contact

() 2zsramer t (LT 7L F7 e 4a 0T & e-mail 4 32) o $odd iy RERB 36— = o
Establish a class communication tree. In addition to home phone#, office phone# or e-mail address can also be included.
Test once to ensure the effectiveness of the communication tree.

(2) i fris 5 F o o
Inform parents of school closings and activities.

(3) F1# che-mail ¥ iy = & * FTIEFIHE L F B ¥ T o Room parent emails to other class members should be
restricted to class business only.

@) Fwd* 2rremal BE T AT E o BB A3 [ R E BT feRA SRS BT P
3% & o Please refrain from sending messages which would bring up personal events or issues (including but not limited to

baby showers, birthday parties, personal feelings, hear-says, etc., or unverified warnings either related or unrelated to the Li-
Ming school business).

Il. 284 % £F Provide Assistance to the Teacher
(D) EEEfFemdg > 28 F 848 ERe o
Respect the teacher’s decisions and provide assistance when requested by the teacher.
(2) HHEFFeNT & > BT R H B RE RE R RBII EH o
When requested by the teacher, coordinate with parents to help with teacher assignments.

1. 225 $ Organize Class’ Social Activities
(1) B30t gt igdocnidie PYR S BB ERTA RN G o WY I L ki
Plan after school class social activities. This includes frequency, timing, location, nature, and agenda for the activities.
(2 G EHFILL hREZ F 4 KA E o
Ask parents and students to get involved and help you out as much as possible.
B)FF* FRIE - o HB WLk
Contact facility coordinator to make reservations if school facility is needed.
(@) F7 ik o e ZE e p G o A EFRET b Fil A Adeidp ¥ o
(Optional) Write a report for school’s web site. Provide photos or digital pictures if available.

IV. 2 @ B Other Tasks
(¢D) _%iﬁfr'b'”r’ﬁ FE OB AENTEERIICIIA > TR LHE L LTTRIRL L o
Inform and coordinate with parents to select the roomparent(s) for the next school year, and give the name(s) to Class Parent
Coordinator.

V. ;i % ¥ 7 Miscellaneous Items
DE-Fr i1 2@¢-=: B4 - FEY - 2HFER
Attend roomparent meetings three times a school year: in the beginning, the middle, and the end of the school year.
QFWFLapE g7 8% -0 BAI FERLLE TR -V RE REHB LT LEH T -
Make use of 5 to 10 minutes before or after the teacher-parent meeting to inquire feedback and needs from all parents. May
consider discussing with all parents to collect activity fee as needed.
(B)iL g B Lzt » VH & Bys-
Pay attention to activities held by other classes. Co-host activities with other classes if appropriate.
@) 2 At RE A h EHLEEET o
It's recommended that you do not take initiatives to collect money from all parents to buy gifts for the teacher.
B)FremimEtH BRI Y 2 FRAM - 4wFEF R > ¥ FBRFP #F (www.li-ming.org/form/
FieldTripGeneric.gif) ™ §* e &, 3 sz~ 4 & * o
Class’ social activities are not part of Li-Ming Chinese Academy’s school activities. If parents have concerns, please

download a copy of the Field Trip Permission Slip (www.li-ming.org/form/FieldTripGeneric.gif) and modify it to suit your
needs.

(6) 3 F3t > o rimmir o L4 -
Inform Class Parent Coordinator for any problems you have.




